I SOLDIER SUPPORT INSTITUTE, FORT JACKSON S.C.

; ) | HUMAN RESOURCES INFORMATION
f’ig,,;c,;;,;;“;%ﬁ SYSTEMSMANAGEMENT SPECIALIST
COURSE

TERMINAL LEARNING OBJECTIVE

TASK: Create an Ad Hoc Query.

CONDITIONS: Given a set of data elements; a computer with
access to the internet; access to the eMILPO Training Database
and Datastore; and corresponding regulatory guidance.

STANDARDS: Created, Viewed, Modified, and Saved an
ADHOC Query with no errors.
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*You will have to provide a User ID and password when logging onto
the AHRS portal.

*Your User ID and password set up by the Instructor.

AHRs Enterprise Datastore

User Log On for student
“2” In classroom “1”

Fleaze enter your Lser ID and Password:

" ST User ID: |c01.502 |
oL L 5\ %001 o0 Password: esessse
1 B ._I-.. Gr |
00 K

= R :
31 01001 OLEEn 0% 00 01 &‘
L

T
"'i.:" :

’ Log On J [ Clear ]

Minimum System Reguirements  Web-Based Training
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Student “2” Newsbox.

Click to run query.

nterprise
AHRS atas':;:ore

Index Search

45D £01.502's NewsBox
=] 3 Mewslndex
) Ad Hoe Query
£l External Links
5 Public Folders
£l Reports

NewsIndex
Mew »  Editw  Vighw | MewsBox Properties

2] Ad Hoc Query

Aotions FPropedies

£ Public Folders

Auotions FPropedies

W&, Datastore Report Release Motes - W2

Actions Froperies

¥, Minimum Systerm Reguirements

Actions Properies %

] External Links

Actions Propedies

£} Reparts

Actions FPropedies

W&, Frequently Asked Questions (4]

Actions Froperies
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Click to run query.

Enterprise
kAHRS Datasptore

Index Search

1

450 c01.502's MewsBox
= Q MewsIndex
E} Ad Hoc Query
Elj External Links
5} Public Folders
= Reports

4

Mewesindex

Ad Hoc Que

Mew w  Edit w

wwr | MewsBox Properties

@Datasture Cluery Wizard

Auctions

FProperies

¥, Tip for Eliminating Duplicate Rows

Actions

Properties

@Lookup Wizard

Actions

Froperies
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Choose a subject for your query.
Available subjects:

& gl Soldier Caore

) Lm Apptitude Test Data
) L@ Authorization Data
) U@ Citizenship and Birth Data

O i@l Commissioned-YWarrant Officer Data

U@ Current Assignment Attachment Data

) L@ Current Organization Data

U@ Education and Test Data

U@ Enlisted Data
U@ Enlisted MOS  AS|, S0l Data

i@ Family Member and Beneficiary Data

i@ Language Proficiency Data

O m Military Spouse Data
U@ Mobilization Data
O L@ Officer ADC and Skill Data

) U@ Patient Tracking Information

() gl Personal Data
) g Promation, Pay, SFPA Awards Data

) Lm Beassignment Data
) L@ Reenl, Assgn-Pref, and Restriction Data

O L@ Security Clearance Data
> L@ Separation Data

) @ Service Data

) L@ Soldier Physical Data

O L@ UIC Hierarchy
) iE Warrant Officer MOS . AS| SQI Data

i
i

I CURRENT |

Soldier Core details:

Column name

S5
BASD DT

Description
SOCIAL SECURITY NUMBER
BASIC ACTIVE SERYICE DATE

S0 DT
CURRENTI~q
CURRENT]
CURRENT|

CURREMNT |
CURREMT |

Left click on “Soldier
Core” to open the
contents list.

CURRENT ‘emmre—pre=er
CURRENT _RANK_DT
CURRENT_RANK_EFF_DT
CURRENT _RANK_RMKS T

| DOD_EDI_PN_ID
| ETHNIC_GRP _CD

ETHNIC_GRFP_DESCR
EvaL_PD_END_DT
FIRST_NM
HOME_UIC_CD
HOME_UIC_DESCR
LAST NM

| MARTL_STAT CD
| MARTL_STAT DESCR

MARTL STAT DT
MIDDLE_MM
MIL DY STAT CD

RaMK DATE
RAMK EFFECTIVE DATE
RANK REMARKS

ETHNIC GROUP CODE

ETHNIC GROUF DESCRIFTION
EvALUTION PERIOD END DATE
FIRET NAME

LNIT IDEMTIFICATION CODE
HOME UNIT IDENTIFICATION CODE DESCRIFTION
LAST NAME

MARITAL STATUS CODE
MARITAL STATUS DESCRIPTION
MARITAL STATUS DATE
MIDDLE NAME
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Query Title Box

on the columns you want in your query.

Available columns: ~| Query title:

|.A Current iER Soldinr C ¥
= L@ Solgidr Core | oldier Core
S

il List | Crosstab
BASD DT
[§/BESD DT Query columns:
B/ CURRENT RAMK_AB SSM
B CURRENT RAMK_CD
[§/CURRENT RAMK _CHG _RSMN_CD Ellég?ENN“—;_RANK_AB
I/ CURRENT RANK_CHG_ RSN DEAC! | | |LomE UG oo
i CURRENTJRANK_CHG_TYP_CD g
[[CURRENTVANK CHG_TYP_DESECF -
¥ CURRENT _RAMK_DESCR
¥ CURRENT_RAMK_DT
[§/CURRENT RAMK_EFF DT
B/ CURRENT RAME _BMKS T ¥ o+ ¥ ae \
§/DOD_EDI_PN_ID \
[§ ETHNIC_GRP_CD _
ETHMIC_GRP_DESCR \ \
EvAL_PD_END_DT . #1
g pee o0 Double click on the data
f@Reenl, Assgrebret, and Restriction Dz
& ESOfteor ADE ang Siil bai element under the expanded
& Farily Mermber and Beneficiary Data . R
f@Reassignment Data
o8 Reassionnent Data subject to select it for the query.
@ Language Proficiency Data
& Cutrent Assignment Attachrnen ta

& Enlisted MOS, AS|, SOI Data
@ Promotion, Pay, SFPA, Awards Data
= Education and Test Data

fEWarrant Officer MOS  ASI SQI Data \.
& Security Clearance Data #2
& Citizenship and Birth Data

# @Commissioned-YWarrant Officer Data C“Ck On the + Slgn In front

# [Military Spouse Data " ; ”
© S Separaon Dt of “Reassignment Data” to
& Serice Data B <1y

= expand it's contents.

< |

| =

Choose the action you want to perform.
O Run query
@ Run query in design mode

[ Cancel ] [ « Back ] [ Finish ]

N
Click “Finish” to continue Slide #6




] | | CognosQuery
General| Advanced ﬂ 2 ¥

Filter Sort Group Summatize Format Style = SSN CURRENT_RANK_AB FIR:
Modify Columns Export i i i

T N | KN KN HHHH
¥ Filter

2 N0 | N KN HHHH
Column filters

3 N0 | OO KN HHHH
Columns:

0 | NN KN HHHH
bt

B N0 | NN KN HHHH
Operator:

G 0000 | KN HHHH

<Choose an operatar W

Expression filter

Current Expression Filter:
Expression filter has not been defined.

spy Create an expression filter

Rows per Export

page Refresh .
Save Queries

< £ b

[ Fun CQuery ] [Canu:el ]

e eE2 Y S mea |9 R Y

Design Stop Online Return to

Query Types Options Help source

Slide #7



Using the Contents, Index, and Glossary,
you can research the topic you are interested in.

General 2 Cognos Web Portal User Guide - Microsoft Internet Expl.. i;||§|[z|

Filter =c Contents  |[  Index [ Glossary | Back | Close K

F Filter _ %

Column f M =
Welcome
The Cognos Web Portal
Log On
The Upfront Interface

g:;:g;l Interface Changes Using Different YYeb Browsers

4 c Interface Changes Using the Accessible Upfront Therme

s Lrea Chandge the Appearance of Upfront
Log O Click to
Finding Information open the
The Content Frame Help |ndeX

Show or Hide Entry Details P
The Index Tab
Show or Hide the [ndex Tab /

{ Cmnae &l Frtriae ik tha lndaw Tah Z

— Inkt L

T = 'L;,f“e/

[E=lE == K
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Filter

General | Advanced

ilter Sort Group Summatize Format Style

hodify Columns Expord

¥ Filter
Column filters

Columns:
HOME_LNC_ CD

Operator:
Equals

Enter value:
WEZEDHE

Add

Filters:
"HOME_UIC_CO" Equ

F2h05

*

Expression filter

Current Expression Filter:
Expression filter has not been defined.

cfL Create an expression filter

£
[ Fun Query ] [Canu::el ]

BEE R Bz v 7 &

Cognos Query

(=rBN R E R R L

SS5N
i

EEE AR
LA
HHERR R
R
EEE AR

LA

Column filters:
"HOME UG CO" Equals WH25D5

Soldier Core

CURRENT RANK_AB FIRST NM HOME_UIC_CD LAST

EEEEE
OO
LR
EEE S
EEEEE

OO

Operator = Equals

EEE AR
LR
HEERRRHHHY
LR
EEE AR

LR

Columns = HOME_UIC_CD

Enter value = WP25D5
Click “Add” to apply the filter

s

i 7

RS EE
RN
L
B
RS EE

RN

HHNMHH
B AS
KRR
HHHMHH
HHNMHH

B AS
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Ascending Sort

Soldier Core
General| Advanced Soldier Core

COCNOS

Fi Sont Group Summarize Format Style o} SSN CURRENT_RANK_AB FIRST_}
Modify Columns Export i i Q.‘? i
1 W HEHHHHNN
Bz Sont
2 HENHENMNA N HAMNKHAN
Columns:
3 ENHENHNA N HENENNNK
R R [ O HAHHHHHN
N D HHHMEENNENN NN HEHHHHNN
e G x}{}{:&}{xxxxxx HENHENMNA N HAMNKHAN
LAST M4 =
AW % Column filters:
"HOME_UIC_CD" Equals WR2505
Applied Sort
Symbol
4 RS >

[ Fun Query ] [Can:el ]

BEHERE= v| VS Y)Y ?

@
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General | Advanced |

Filter Sort Group Summarize Format Style E HOME_UIC_CD  SEX_CD  Enlisted MOS, .

Cognos Query =oldier Core COCNOS

Modify Columns Export

T TR

/

Modify Columns

¥ Modify Columns

Columns:

RERR RN RS A

LR RS S R

HENNNKHHHNY LY GRS

Enlisted MOZ, AZlL 50| Data.ENL_=0Q1_CD
LAST_Mhd
FIRST M

S5
MIL_Dv_STAT_CD
MIL_ETS_DT
Gaining Report Date

LA RS A

RERR RN RS A

(==, IR [P S P

LR RS S SRR R O OO R

Column filters:
"HOME_LIC_CD" Equals WF'.EEDE

t 3 [I] [] e

|IT’AI:||:| columns
B Add a calculation

Note the correct column
K sequence above

Re-sequence the

columns using these two

blue arrows

Re-name the columns
using this button

[_Hun Clueny ] [ Cancel ]

BEERE2 v &L WY

£

»|.<

| W

Q IR
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Cognos Quer Soldier Core
General| Advanced x| I y Soldier Core

Filter w Groul} Summarize Fnrmat St-.l.-le @'}. HDME_UIC_CD SEI_CD Enlisted MGS,ASI, sc“ Data.ENL_MUﬁ_CD Enlis
fdodify Cnlumnsk\E}{pnn i 74 i & i & (B i

AN A A s A AR A A HHHH
LB Group \

\ 2 HHHH
© Ungroup | GrOUp 3 HHHH M NN KKK
@ Group 4 XHHE

From the first column: 5 MR HH RN R HHHH
HOME UIC D
- - G HHHH
To this column: 7
Enlisted MOS, ASI, SQI Data. ENL_MOS_CD = SRS e
g HEHE
[ ] Show as a grouped list 9
O HMEHEOOENE RO OO RO HHHH
10 HHHH
11 4 }{M}{}n{ HERH
Correct 12 —> —
GI’OUplng 13 BN KK BN N HAHH
14 HHHH
15 HERH
16 HEHE
Column filters:
"HOME_LIC_CD" Eqguals WH2EDS
£ RS >

[ Fun Clueny ] [Cancel ]

BEEREH2 Vv S me] |2 B
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Cognos Quer Soldier Core
General| Advanced ﬂ £ Y Soldier Core
Filter Sort Group Summarize Format Style # HOME_UIC_CD SEX_CD Enlisted MOS, ASI, SQI Data.ENL_MOS_CD E
Modify Columns Export T i 7o i o i & (8

; T 00ODOODOD 00000000 000NN ¥
Z Summarize Summal’lze 7 .

Columns:

Enlisted MOS, ASI, S0l Data.ENL_MOS_CD Count
Enlisted MOS, A5 501 Data.EML_ASI_CD 3 O K X
Enlisted bOS, ASI, S0 Data.EML_SQ1_CD 1 .
FIRST M Count
m = H O 0% % Count
i HEHE RN HAEEE RN "
G X
\Use this button > Count
I HHMHE NN L
To apply a count X
ount
on the last name
column ount
H
—> Count
ﬂ LSS LRSS SR L
10 X
Count
11 HHH AR H
A% " ™~
< ¥ < >

[ Fun Query ] [Cancel ]
AEERE= v 7 S ynale &
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Cognos Quer Saldier Last Mame
Genera\ll ﬂduanced] x| 2 ¥ Soldier Last Mame

Filter Sort Gruup Summarnze Format S'[yle @1 HUME_UIC_CD SE)':_CD Enlisted MUS, ﬂsl, Sul Data.EHL_MDS_CD E
Modify Columns Export ,r iV % i % i ﬂ".‘? LH
Py LS A A R0 | B K X
5 Style Style | |2 -
Count
3 HHHHENH N NNH ¥
Group header -
Column header N T 1
Tahle v Title and Count
‘Soldler’s Last Count
Query title:
Soldier Last Name / Name W | B b
T ®
Font: Size: Count
Diefault | | 5mall »

g HEEHEA RN RN X
[IBold [ltalic

182 I~
&
=

Font color:

[TTTTITITTTI] Count
Count
Count
D OOOUOUOINE 00000000 | K000 KX X
Image: 10 -
jcognos/ocgfendimages/cognos_logo.c —
Count
11
Run Query when done — XRKUKXKKXRK X

\ < >
[ Fun Clueny [ Cancel ]

BEERE2 vV SEme]Y |2 S
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Your Query results should look like this!

Cognos Query Soldier Last Mame
Enlisted MOS, ASI, Enlisted MOS, ASI, Enlisted MOS, ASI, Gaining
SOl Sal Sal Report
HOME_UIC_CD SEX_CD Data.ENL_MOS_CD Data.ENL_ASI CD  Data.ENL_SQI CD | LAST NM FIRST NMRank SSN MIL DY _STAT CD MIL_ETS DT Date
1  WP25D5 h 1MC MULL MULL WALKER DERRIE P2 002500331 PDY 3306 MULL
12:004M
Count 1
2 13B NULL NULL MCDOMALD  LEVAS 555G 002500857 POY 8731412 NULL
12:00AM
Count 1
3 21B MULL MULL KESSLER BRIAMN CPL 002500386 PDY 12/20/03 MULL
12:004M
4 MULL MULL MACTI AWINASH (PFC 002600207 PDY 17206 MULL
12:00AM
5 MULL MULL FLOWERS ANDREW PFC 002500665 |PDY 201807 MULL
12:0040
6 MULL MULL HOLCOMEB BRAMDIOM PFC 002601456 PDY 14806 MULL
12:00AM
i [} o} HUDSOM DANID PFC 002502647 |PDY 3119106 MULL
12:004m
8 un} 0} STEPHENS GRAMNT PFC 0026503131 |PDY G705 MULL
12:00AM
9 MULL MULL RODRIGUEZ  |ALLAIM PFC 002503051 |POY 35205 MULL
12:00AM
10 oo n] GIBBONS KEMNY  |PFC 002503631 PDY 95205 1400
% 12004 12:00Ak
11 [} 0 JESSE JESSE PFC 002503679 |POY 95205 14,00

12 TINAM 12 TINAM

Q =N

BRIk Bz |7 & W]

To make further changes to your Query simply go
back in design mode
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To remove duplicate data rows, go to the Advanced
ﬂ Tab and the Properties Option

|

/
- Vd
General ﬂduanct&] /
s Prompts

Chart Describe Cuery Lin
summary Filter Propertig

Properties

Maximum number of rows:
100000

Rows per Page
2z

Query time out
900

[ |Enable drill-through acce&
iminate duplicates (select DISTINCT)

[ splay report SOL

Select the
“DISTINT”
option and

, re-run the query

[ Fun [ﬁery I [Cancel ]

El =l SER NS
)

Cognos Query

¥ HOME_UIC_CD

1
2

L L

(=B,

=2 =~

Als e

i 7%

000NN

Count

EEEE e

Soldier Last Name

SEX_CD  Enlisted MOS, ASI, SGI Data.ENL_MOS_CD Enlisted MOS, ASI, !

S i 408

SO0 M NN

Count

HA0000N0NNY

Count
Count

RO | G CRRR

Count

LR S

Count
Count

SRR RO R | OO RO R

OO0 NN

RO
RO
RO RO
RO

HRHHOHOE R

RO
HRHHOHOE R

HRHHOHOE R

HHHU RO b

&

é a Inktermet
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